European Union - The European Regional Development Fund

The Interreg IVB X
North Sea Regmn %.%‘.I"—_ =
Programme 4;,4%
\1\1

Project Development

— Tutorial and Feedback on Activity Reporting and Indicators
[Project Development and Communications Unit]

30 September 2009, Antwerp, Flemish Region of Belgium

Investing in the future
by working together for a
sustainable and competitive region




European Union “ The European Regional Development Fund \Q Iﬂ'
\
\

The Interreg IVB %
North Sea Region %!=2 -=egg

Project Development Progeanine %"&%;“ -
— Tutorial and Feedback on Activity Reporting and Indicators

= [ntroduction of Desk Officers

= Lessons learned from the first reporting rounds
= Reporting on Content and Activities

= Project and Environmental Indicators

= Upcoming Events
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Introduction of Desk Officers

Carsten Westerholt Eva Eide

Project Development and Project Development Officer

Communications Unit Manager eva.eide@northsearegion.eu
: +45 8728 8078

carsten.westerholt@northsearegion.eu

+45 8728 8066

Jesper Jonsson Sina Redlich |

Proiect Devel { Off Project Development Officer

_ rOJeC_ evelopmen cer _ sina.redlich@northsearegion.eu
jesper.joensson@northsearegion.eu +45 8728 8067

+45 8728 8065
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Project Development and Communications Unit (PDU) v
Sina Redlich Eva Eide Jesper JOonsson
Isabella Clima Fruit Aquarius ANSWER
Leong E-CLIC Dryport CPA
ERIP North Sea Supply DiPol
IFP SURF enerCOAST
MP4 TIDE MARE
S Vital North Sea - SEP
L WWwW4G SKINT
= SUSCOD
5 Christian ccc BWO BioCHAR
8 | zieske LNS CA! (ext) BLAST
% NSSP Care-North Build with Care
S Smart Cities DC NOISE Cc2cCl
= NMU CLIWAT
NS FRITS Power Cluster
POYO (ext) SAWA
StratMos (ext’s)
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Lessons learned from the first reporting rounds

= Lead Beneficiary Principle

= Delay in activities

» Transnational aspects — not only reporting on individual activities
= Lack of consistency — approved application v/s reported activities
= Publicity and Communication plan — in some cases still missing

= Indicators

= Enclosures

» Transfer of application to the on-line system

= Explanation for Changes and other project issues sheet
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Check if all information is there, Check if there were any changes, if there
was an update of the application form, check communication and archive.

A\ 4 \4

1st report: check carry out the first report check’ From the 2nd report on: check if the follow-up
(website check, logos, SC recommendations, requirements have been fulfilled (CLA).
application form transfer)

~ /

Fill out the checklist in the monitoring system (is the project being delivered
according to application form?) Pass checklist on to Unit Manager

N .
I Follow-up issues immediately before \ Follow-up issues with next
payment report/ no follow-up
¥
Send out ICL-PDU (Initial Y
Check Letter) Send out CLA (Concluding

3
Once all issues clarified:

Letter on Activities)
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sahons / The Apages Test Application 09 September 2009 Report: Activity: The Apogee Test Application 09

@ Picase fil n the dsta requested. Vihen moving between the tabs (Cover, Beneficry and project nfomaton, elc.), the data enered wil ke saved automticaly. You do not have fo use"Submi an m
A1, Title and Summaw of ijgc[ return’ button for moving between the tabs. ‘Submt and return’ button is used to save the data and move to the view version or when you want 1o save your data and leave the form (you willstil
ion, where you wil have to use the HOME nk n the top left comer o move o the welcome page, with over

o HOME wil not save your data).

be transferred to the view

Pl

of al proce: note that moving directly & accly
1 Title and Summary of Project .
Ty Atany time you are able to exportthe data o WORD. I order to do t, you must frst use the button ‘Submt and returr. You wilbe transferred o view version. The exportto WORD nk s inthe o

right comer of the form. Do not be concerned ifthe formatting of the WORD document i not perfect. It s just your working document. The final document wil be generated in POF. When you lock
TheApogee Test Application 09

the data (see Finalise' tab), you wil only be able to exportto PDF (Export to Word' link will become Export to POF"ink). The FDF document i the one to be signed and sent to

If you need to make changes, after confirming completion, you have to edi the on-in form, confirm completion again and generate a new PDF document
ATA
1.3 Summary @ snows
dumg deme M demosemdeamdEod Cover 1. Beneficiary and project information 2. Time period (6 months) 3. Changes and other project issues 4. Work packages/activities
1.4 Lead Benedelary

5. Completion of awork package 6. Transnational approach 7. Transnational parinership 8. Knowledge transfer and links 9. Innovation

(LIRS

10. Publicity 11. Indicators 12.Enclosures Finalise

o cover the work don and outputs produced durng the 6 month tine period cov

4 by the Periodic Report on Activities. The amount of information provided should be.
Projact Manager (i

ame)

b proportonate wihthe levelof spend during the reporting period. For example, i you have

ent 500,000 EURD's on a material investment and reported on this in less than ten lines, it is I

that i would not provide the secretariat with enough information.

CYPRUS

WLITE 3 Reglon (ose)

In order to geta clear picture of the project progress and s outcomes, you should, where possible, enciose photographs of the main outcames during the reporting period. ictures should
includ informaton of what the image showis and when and wi

goe gr

ere t was taken. To substantiate the delivery of activties and outcomes co-fnanced by the programme, you shou aso
Homeoage g Tapoges 3 enclose samples of important deliverables and tangibe resuts of your project
1.5 Darigfetaries 4a. Work packages and activiies

© Descrbe the main projec actves and resuts that have been carrid out during the reporting peiod (to nclude a descrption of any materal invesiments carried out by the project). Please
break the descripton dow ino th relevant work package &

s described per your profect appication. Peease also st any outcomes, resuls and impacs (inclding those that have not
been expecte), which could be relevant fo for communication on programme kevel

f the

isa change to an actvty or work pa

(age plea

refer o section 3 and 4 in the Explanation for Change Form

If you are pasting text from Word, please use the "Paste from Word" 44 button

Open the WP section 4.4 of my application form in another window - GO - J— -
1.6 Bub.Pambre

AaB @@ B | |@wm |9 ||

Project Application <«——  Periodical Report <«—— Partner Reports
“a

Firm relationship
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For the 1st report, check carry out the ’firs‘hreport
check’ (website check, logos, SC
recommendations, application form transfer)

Check if all information is there, Check if there were any changes
according to checklist (partnership, timeline...), if there was an
update of the application form, check communication and archive.

Pinass D0 NOT print 144 anpication for Submission sou

Apphcations / The Apagee Test Application 09

AT TS S Gy o Pregee \SRP IVB Monitoring System / JTS I

]
1 Title and Summary of Project
Essence CMS »
11 Full Mame
The Acogee Test Aspkcation 03 Report: Activity: A Morth Sea Way to Energy-Efficient Regions
1.2 Acromm
ATA
Cover 1. Beneficiary and projectinformation 2. Time period (6 months) 3. Changes and other projectissues 4. Work packanes/activiies
13 ary
danio damo MY demadsmdsomdand 5. Completion of a work package 6. T approach 7.Ti i in 8 transfer and links 9. Innovation
1.4 Lead Bensficissy 10. Publicity 11, Indicators 12.Enclosures Finalise
Cirganizatinn Apogen infarmation Sy Firet Hame Warkoe

 ou ere resie o repart on your acliviis two fines a yeer. The seeretarist wil shays send a request for periade reperts (once every s manths). &)l information given in tis report
should only cover the ins periodthat ks covered by the report. You should not report on activiies that have not yettaken place:

Please only report on indcators once every 12th manth and on an even report

The nformation provided n the reports is fundamental to the programme secretariat for several reasons. Frstly, the sacretariat elies on the nformation provided i the reports to obtain an

accurste picture of project pragress, hoth in relation to activity and finance. Secondly, the reports provide the secretariat with the infarmtian it needs to manitor the project and enable i to
check that the project is defivered in accordance with the appication form. Finally, the secretariat can use the upto date information provided inthe reports for dissemination and promotional
purposes

1 SHenefianes

Separate reports by project beneficaries willnat be considered. s the tesk of the leed beneficiay to callet informetion fromthe beneficaries an o prepsre the reports for the whole

it

eroen (aendissament

When completing your repart you shoud also remember

Mars
- Inall cases the structure of reperting should follow the structure of, and be consistertt with he information provided n your sppication and appendices. For example, it you heve described

the project activiies under & specific wark package, you should report on ther funclioning wilin the pre-chosen wark packege. Or, if you shoud have not execuled the actud activiies in

Investing in the future
by working together for a

sustainable and competitive region



ity
European Union - The European Regional Development Fund "ﬂ'

The Interreg IVB év\%‘%,ﬂ
North Sea Region @&

Reporting on Content and Activities programme £<4

Region Programme

Report: Acthaty: The Apoges Test Application 09

Cower 1. Baneficiary and project information 2, Tima period (6 monmhs) 3. Changes and other project isswes 4, Work packagesiactivites
5. Comgletion of awork package 6. Tramenationsl appreach 7. Transnational pardrership 8. Knowledge ranefer and links 9. Innovation

10, Pullicity 11, Indicators 12, Enclosures Finalise

Wdheem Coormpbetirey your Fespor] 0w sirodid also rememiber

- i ol ol B sbruchiune of Feporting shoukd olosw the structurs of, snd e consisbent with Bre information provaded in your spphoation snd sppendices. For sxsmpls, if wou R described
e peopsct activities under & Spaciic work package, you Shoukd Feport on thes funcioning within the pre-chiosen work packags. O, 8 you should Fave rol eosoubed The schusl sctvies in
Hrs vy Hrwesy el sy chesribesd 0 Hre sppbotion Toam, you shoukd shess repor This mmedialely, Qiving ressons

< Wb Pespeorting ywou shaousd consicder e nebeyance of the indormation you sne prowiding inoersbiing B progrsmmes secnebarist 1o mondor e progress of your propsct. Yaihlist e progeammes
secrelarial recognizas Bhe importance and necessly of smaler projsct mestings Feld by individusl progsct partnesns, i more inbereshed in receiving activiies that have been undertsken
wiitich hares & strafedgic and transnationsl importancs for B project Le the sstsblchment of & transnationsl traning programmes. This is particubsry the cae it thery hanee s bearning on e
orveral progect and hirve & Specift ouloome

«Whilst The prospramime secrebarl may reder 10 o prodedd weliste Ror seadRional misemation, & gineral uEsBs On your progecls progreass of 100 (omolinial purposes, eoecy webisled
cannol be used &t 8 S0k Sachaninn for reporting | 8. you cannol ask the secrsarial 10 refer b5 wabdle Tor & updels of the profect activiles and cupuls inafesd of Compheting e
Sppmipiale Sechiong o1 your e actnvlly repeiet Vour eied] weSsse Hhdukd e rolired o 65 an sxarpl o 8 profed! culpad, o if the sStnties Gupuls SiC. Baing ropried on Cantt be
IrafEiaad o cipidrad N T rapdr 1TormE

« WO Shinsd o Oty NeROr! ON SO ENEE R Ol DAl 0 PR ORacks IION TR AOLE The Ll Aand el RCheivd A @ rEiLR OF Th &CIrely

= W SIS MOl STy’ CLE SN Do e D nEOrTEOn P Oeyaied 100 Y00 Iy YOLF REFINETE i e FeR0r, Dl OOt @d Ciaire i BNl MOOrEai Il Niig Bih BRoeaiil in e 3550 M wieCh B

wihohe SCESEY Feport Filkd D wkten
Project Thee Apogee TestApplication 09
Feporting Found Warch 2008
Inteamal Filng Msmber

345

Periodec Report rimbser 114
2 Investing in the future

Updatis Sumanany by working together for a

'D B yoouy e nespuined 10 prowide & summeary about The progress of e progec] during the reporting peviod. Flsase nobe fhal thes summany will be uploaded §o the {your]) progect sechion of The sustainable and COH’T,OE[H’WB reg:’on
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Lead Beneficiary information

Organisation

Legal Status

Address

Post Code

City

Country

MNUTS 3 Region {code)

Priority
ERDF

Project website

Apogee Information Systems

deee

address 22

2345

thessaloniki hhj

CYPRUS

CY000 Kimpog / Kibris

First Name
Last Mame
Director (full name)

Project Manager (full
name)

Telephone
Fax
Email

Homepage

4 - Promeoting Sustainable and Competitive Communities

103.435

Information on Beneficiaries

Markos

Giannopoulos

Mektatios Baziotis

Maria Prospathopoulou

2310323011

222

devi@apogee.ar

http:fapogee.grf

one2 demo demo2 demo?2 demo3 BELGIUM
demo@ demo.dom demo, demo BE211 Antwerpen (Arrondissement)
+353 333333, +353

Ikjlik] lil il 1 ROMANIA

Certification by Lead Beneficiary

Hame

Position

Signature

Date

01/01/1870 =]

= required f

Submit and return

oy

7

The Interreg IVB “\*’%ﬁﬁ
North Sea Region ;%‘—i{"&!

Programme £9Q
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s HOME | 37 Markos Giannapoulos | Apogee Infarmation Systems | 5 agout The Interreg IVB NorthSea A

Region Programme

Report: Activity: The Apogee Test Application 09

Caver 1. Beneficiary and project infarmation 2. Time period (6 months) 3. Changes and ather projectissues 4. Wark packagesfactivities

5. Completion of awark package B Transnational approach 7. Transnational partnership 8. Knowledge transfer and links 8. Innovation

10. Publicity 11. Indicators 12.Enclosures Finalize
This Activity report covers the .
tirne period from 0110172008 o]
To 04/01/2008 &
Extended implementation -
period 0imngr =
To 0110111870 &

* required fields

H Submit and return

Investing in the future
by working together for a
sustainable and competitive region
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3.1 Changes process

Have any of thiz changes bekow been made during the reporing period

Harem thry b procassaed using the abm listed process
0 1 no, phease e the comments bax bk 1o eltoras)

Change of contact defals
Chianges of activities in the work packages
Change of partnership

Change of project tmedn (nes project timeling

3.2 Other project issues
Incomplaton of & wark package

Ackfition of an Inificator
Puiblicity
Acipdties outside the Ekgible Area

Conramails

ﬂ Wy i pasting fext Iroam Word, ploase use U “Past from Werd™ Hillﬂlilli
A QBEEE B T Uz sl
1]

v d

il

£l

=

El

Mp

Mg

Mg
1]
Mp

Mo

Mo f
Mo f
Mo f

Ho

Yos

o5

o

fos

o5

fes

fes

fes

fes

]

From the 2nd report on, check if
the follow-up requirements have
been fulfilled (CLA).

Investing in the future
by working together for a
sustainable and competitive region
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Activity Changes Form

*Change of contact details

The
North Sea Region
Programme

Explanatos B Coanae & i pofon ouns shost *Changes of activities in the WP
Interal filing number l:l

arier st [ sIncompletion of a work package

Name of project:
Project acranyrm:
1D journal number:

The programme secretariat understands that it is somestimes necessaly to make adjustments and changes in W t h d I f t t

cerain areas e to an activity, during the lifetime of the project. By amending the applic ation form and b I ra.W a 0 p rOJ e C p ar n er
sawing the edited version, the profect has the opportunily to malke these changes at any given time and
ideally as soon as they are known about. An explanation for the changes needs to be provided in this
Explanation for Changesother project Isswes sheet. Plaase note that this means that changes to the project
should not be reported on in the perodic raports for activities

The Joint technical secratarat will need then make & decision for action based on the edited application and [ ] C h an g e o f p roj e Ct t i m el i n e

explanations pravided.

The Lead Beneficiary is, as the final beneficiary, responsible for the implementation of the entire project. This
organisation will be responsible for reporting to the Secretariat after approval of the project. More information
on Lead Parinership can be found in the Fact Sheet on the Lead Beneficiany Principle.

*Project indicators

1. Partner and project information
Lead Beneficiary information |
COrganisation

Address

Posicode, City/Town

Telephone Country
e-mall Fax

Information on
beneficiaries

Beneficiary no | Oraanisation [ Country [NUTS Code [ Contact detalls

Investing in the future
by working together for a

sustainable and competitive region
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da. Work packages and aciilies
IO Dom s crion 1o e [ 80T BCIPABES el 1R SUBS [Py Bl D £ el Do Tl o 1AM Praced (10 Mchide i G84Crgton

Dotk hatt RSSCFIPN ST, NED (e relevint Work DECINQE 5% Wil SSCriesd Pad YOLF [FOpSCE BpPhcatinn . Pisass slog B any (oloomes, Resuls snd impscty (nobakng hoss thal Farss ol

beses gt s, whech Cowld e relervant o for commncstion on prognemme level
1t ihere s & change 1o an scitivily or wirk packsge plesse feder io sechion 3 are 4 In e Erplanabion Bor Change Fors
¥ you are pasting ted foom Wosd, pleass usea the “Pasde Iroem Word™ —3 aatton
AL GEda | B 5 Qgel|i=|s 2 em |- |
Al Actmaties ool sade the eligible aiea
'i’rhm ol of the activEies Ben carvied Out within the eligitis srea?

Has ther s been arvy Mavels ol tide the sligitke sres

WY inid 6 e Nt 0 WS, el i (P P I T VO 8 penson

w DB @@ a | B Loy e A = |

Ac, ACIAAES 07 Eraveds DU sich thit clgiile A 0a (That wore not Bsied in 02,4 of the SppTmand appscation Form)
‘alﬂn:f dancribe the sctfviies o traveds whaoh book plisce and the culoomes of s

Vil g maberial Ivcesimerts corred oul Ly The propect). Pieases
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@ showHide help

Cover 1. Beneficiary and project information 2. Time period (6 months) 3. Changes and other project issues 4. Work packages/activities

5. Completion of a work package 6. Transnational approach 7. Transnational partnership 8. Knowledae transfer and links 9. Innovation

10. Publicity 11. Indicators 12. Enclosures Finalise

@ If one of the work packages of the project (as indicated in the approved Application Form) has been completed during the time period that this Activity Report covers, please fill in this section

If you were due to complete a work package during the reporting period but did not, please zee the change process as outlined in section 3.

Completed Work Packages

@

Open the WP section 4.4 of my application form in another window - GO

Open the Gantt Chart section 4.5 of my application form in another window - GO

a) State what work package has been completed and its starting and completion date ththththt

Start Date; 01/05/2009 Completion Date: 04/05/2008

b} Does this completion of a work package correspond with the application form? /f no Vi
please read the guidance for this question above

c} What have been the main outcomes and results of the completed work package?
dedededede

Investing in the future
by working together for a
sustainable and competitive region
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Cover 1. Beneficiary and project infarmatian

2. Time period {6 months) 3. Changes and other project issues

5. Completion of a work package 6. Transnational approach 7. Transnational pannership 8. Knowledge transfer and links
10. Fublicity 11. Indicatars

4 Wiork packagesfactivities

9. Innovation
12, Enclosures Finalise

@ You should outline the transnational festures of the activities . Please explain here howe your praject activities have ensured transnationality in their approach for example, describe here how

your project beneficaries have worked transnationally during the period in order to make the relevant impact i.e. beyond the wwork carried out within each partner country . In addition, you
should demonstrate the weay inowwhich your activities have had s transnational impact.

Yoy ghawer In guestion 6.1 of the orlginal appiication:

demo demo demo demo demo demo demo demo demo demo demo demo

How has the project ensured transnationality in its approach during the reporting period?
@

=
If you are pasting text from Word, please use the "Paste from Word™ "‘E button

o Ea (@ dm @ 7 | 2 wm |2 - | [

B 7 U s |:= = |

Investing in the future
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Cover 1. Beneficiary and project infarmation 2. Time period (6 months)

3. Changes and other projectissues 4. Wark packages/activities
5 Completion of 3 work package 6. Transnational approach 7. Transnational partnership 8. Knowledge transfer and links 9. Innovation

10. Publicity 11. Indicators 12. Enclosures Finalise

@ Describe the role of the beneficiaries and the harizontal (different sectors) and verical (ditferent levels of government) and geographical (different regions) co-operstion that has taken place
and howy have they cortributed towards the project. Please alzo describe any problems within the partnership.

Your answer in question 6.2 of the original aoplication:

demo dekto demo demo demo damo demio demo

a) How have the project partners ensured horizontal and vertical participation?
b} Are there any difficulties in the partnership?

If a partner wishes to withdraw or change responsibility withinfrom the partnership please refer to gquestion 4 in the Changes Explanation form
@ If you are pasting text from Word, please use the "Paste from Word™ (i button

X B EmE| B LU .S |9 v |@m|P-|d

Investing in the future
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Cover

1. Beneficiary and projectinformation 2. Time period (8 months) 3. Changes and other project issues 4. Work packagesfactivities
5. Completion of a work package 6 Transnational approach 7. Transnational parnership 8. Knowledge transfer and links 5. Innovation

10. Puhlicity 11, Indicators 12, Enclosures Finalize

@ Describe if the project has buitt on or cortributes towards other Europesn policies or intistives e the White Paper for Transport 2010, the EU Maritime Palicy ete. during the reporting period.

Alzo describe if the project builds on or cortributes towards national policies in the partner countries .2, Mationsl Reference Framewveorks etc. In addition you should state if the project bas
linked to any other projects or programimes and the outcame of this.

Your gnaswer in question 5.1 of the ariginal application:
sdfsfedfsdfsdf sdfsdfsd FEFFEE FEFEE

a) Which European /national or other policies has the project contributed towards during the reporting period?

b) Does the project make any links to any current and former programmes and projects during the reporting period? If yes, please present how these links are
implemented in your project.

c) Have other contacts have been made during the reporting period?

@ If you are pasting text from Word, please use the "Paste from Word" “E button

B B A | B I U |z iz | @ wm |F - |

Investing in the future
by working together for a
sustainable and competitive region
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1. Beneficiary and project information 2. Time period (& months) 3. Changes and other projectissues 4. Work packagesfactivities
5. Completion of awark package 6. Transnational approach 7. Transnational panership 8. knowledoe transfer and links 9. Innowation

10. Publicity 11. Indicatars 12 Enclasures Finalise

@ Dezcribe those aspects of your project during the reporting round that are nesy and innovative.

Your answer in question 7 of the original application:

demo demo demo demo demo demto demo demo demo deime demo demo demto demro demo demo demo demo demo detro demo demo demo dedto deiro demo deio
demo demo demo

How has your project contributed to promoting innovation within the North Sea Region during the reporting period?
@ If you are pasting text from Word, please use the "Paste from Word" “E button

XDB@®E|B 7 ua|EE- [0 o |@m|P-d
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A Completion of a work package 6 Transnational approach 7. Transnational partnership 8. Knowledge transfer and links 8. Innovation
10. Publicity 11. Indicators 12.Enclosures Finalise

@ Here you should describe communication and publicity activities on the different levels (international, national, regional and local) aiming to communicate the added value of the project.

Transnational added value should be highlighted.

In addition, you need to provide references to the ELNand ERDF as stated in regulation (EC) 18282006, This iz relevant for all beneficiaries and all communications and publicity activities . If the

guestions in 9c referring to this are not relevant for the project during the reporting period the ‘not relevant during the project period' box must be ticked.

If ywou tick the 'no’ box it implies that you should have carried aut the fulfiment, but have not. You should therefore explain why thiz action has not been carried out using the Explanation for
Changes farm.

Please remember to include evidence (e.q. picturesiphotographs) as sttachments to the report a2 well as copies of relevant documents and repotts with the logos displayed.

Please note that references clearly indicating that the activities have been part funded by the ELVERDF are mandstory. Failure to comply can result in the activity product MOT receiving the
relevant ERDF contribution.

In addition the Marth Sea Region Programime encourages the use of the Programme logo and relsted references in all communications activities. Please consult the Graphical Guidelines

documert in the Downloads section of the Programime website for more information about the use of the logo. In the same section logos are svailable for download.

For mare information pleaze see Chapter || Section 1 of regulation (EC) Mo 1525 £2008,

a) What kind of communication and publicity activities have been carried out?
h) Have any particular activities obtained particular attention for the project or Programme?

=
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do 53 (3 1D G 7ag =EE | | 2w |- d

B I U &

Investing in the future
by working together for a
sustainable and competitive region




European Union The European Regional Development Fund
“ 3
The Interreg IVB \‘w:.
North Sea Region R
Programme . ZeQy

Reporting on Content and Activities SN

W
~
10ci) (a) the total public contribution to the operation & no (T ves |7 | Mot relevant during this reparting period
exceeds EUR 500 000;
@ If wou fulfil the following conditions as beneficiary, you should during the
implemertation of the operation, put up a billboard st the ste of each operation.
10ci) (b} the operation consists in the financing of * o O ves U Motrelevant during this reparting period

infrastructure or of construction operations.

If you have answered both questions with yes, please provide details about the infrastructure or construction and the billhoard:
@ The fallawing information should be displayed for all informstion and publicty measures aimed at beneficiaries, potential beneficiaries and the public
) the emblem of the European Union, in accordance with the graphic standards set oot in Annex 1 of the Official Journsl of the Europesn Union
k) reference to the ERDF: 'European Regional Development Funcd',
<) the statement 'Investing in the future by working together for & sustainable and competitive future '
Thiz information shall take up at least 25% of the billboard. When the operation iz completed, the billboard shall be replaced by the permanent explanatory plague referred toin the next

guestion,

If you are pasting text from Word, please use the "Paste from Word™ '-‘@ button
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£l2 HOWE | =) Markos Giannopoulos | Apogee Information Systems | 22 ngout The Interreg IVB North Sea

Region Programme

Report: Activity: The Apogee Test Application 09

Cover 1. Beneficiary and project information 2. Time period (6 months) 3. Changes and other projectissues 4. 'Work packages/activities
5. Completion of a work package 6. Transnational approach 7. Transhational partnership 8. kKnowledge transfer and links 9. Innovation

10. Puhlicity 11. Indicatars 12. Enclosures Finalise

@ To substantiste the delivery of activities and outcomes co-financed by the programme, you should also encloze samples of importart deliverables and tangible results of your project. In order
to do =0, please remember to inchude evidence as attachments (picturesiphotographs) to the report a5 well as copies of relevant documents and reparts with the logos displayed. Please,

provide at least one hard copy of the enclosures to the JTS.

Enclosures

hook test 11 b 4
@
® required fields

E Submit and return
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Region Programme

Feport: Activity: The Apogee Test Application 09

Cover 1. Beneficiary and project infarmation 2. Time period (6 months) 2. Changes and other projectissues 4 Wark packagesfactivities
5. Completion of 3 wark package 6. Transnational approach 7. Transnational partnership 8. Knowledge transfer and links 9. Innovation

10. Publicity 11. Indicators 12. Enclosures Finalise

Completed & no [T lves

® required fizlds

E Submit and return
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PDU Periodic Report Process

Fill out the checklist in the monitoring system (is the project being delivered
according to application form?) Pass checklist on to Unit Manager

v

~

I Follow-up issues immediately before
payment

v
Send out ICL-PDU (Initial
Check Letter)

v

Once all issues clarified:

\ Follow-up issues with next
report/ no follow-up

Send out CLA (Concluding
Letter on Activities)
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= Monitoring Committee (MC) Meeting, 28 — 29 October, 2009, Malmo,
Sweden

» Deutsche Informationsveranstaltung am 4 November 2009,
Bremerhaven, Germany

= Aqua Alta, 10 — 12 November 2009, Hamburg, Germany
= Next Reporting Round — Closes in Mid-November 2009

= Call for Papers (TBA) — Annual Conference 2010

= Exhibition (TBA) — Annual Conference 2010
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Evaluation Forms A

Please remember to hand in your Evaluation Form before leaving!!!
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Thank you very much!
Visit our website: www.northsearegion.eu
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